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BACKGROUND

Routi ne paynents for goods or services regularly provided are authorized and
processed in accordance with established purchase order, approved invoice and
codi ng procedures (see FMS PROCESSI NG 5. 0).

Occasi onal wunique circumnmstances require pronpt payment of relatively |arge
anount s whi ch cannot be processed in the usual manner. Such circunstances may
result fromout of court settlenent of clains in litigation or negotiated
settl enment of other contested clains or allowances. Most of these unique
clainms involve some action by | egal counsel

POLI CY

Bureau of Fiscal Services (BFS) has established policies and procedures which
shall be followed in processing routine clainms covered by purchase orders and,
for institutions, encunmbrance authorizations.

Uni que cl ains, not covered by contracts with fiscal internediaries, will be
specially processed by BFS with advice by |egal counsel upon request froma
di vi si on.

Uni que clains to be processed through a fiscal intermediary system such as
EDS for Medicaid, will be processed in accordance with contractual agreenents
and will be the responsibility of the program division and the enpl oye who
aut hori zed the payment.

In all cases, BFS-Ceneral Accounting is the |iaison or contact point for
conmuni cati ons with Department of Administration (DOA) relative to arranging
payment of any claim

PROCEDURES
1. Legal counsel will be consulted by a division representative before

negoti ati ng, or agreeing to, a settlement of any claimor allowance.
Legal counsel generally initiates such negotiations.
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To ensure conpliance with provisions and constraints of an agreenent,

| egal counsel will contact BFS to nake the necessary arrangenents for
obtai ning a check in paynent of a negotiated settlenent to be processed
t hrough the DHSS accounting system

BFS wi Il ensure that appropriate docunentation, properly endorsed, and
DOA contact is taken care of and that funds are available. [|f paynent
isinitiated in DMS, the program division shall be notified before
requesting a check in paynment of a negotiated settlenment.

Al contacts with DOA regardi ng paynent authorization or processing wll
be made through BFS-CGeneral Accounting.

REFERENCE

FMS PROCESSI NG 5.0 (Voucher Approval and Certification of Goods and Services
Recei ved)

CONTACT PERSON

Ay Kor pady, Chi ef
General Accounting Section
(608) 266-2708



